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Servizio Eures 



The sentence «ladies and gentlemen please stick 
to the agenda!»  

can be associated with……	
Germany	



A special kind of humour  
can be associated with…..	

England	



Good cuisine and a handwritten application letter  
can be associated with…..	

France	



Puszta and «Spa»  
can be associated with…..	

Hungary 



A quite loud conversation, also with the hands, 
can be associated with….	

Italy 



Mobile homes and open mind  
can be associated with……	

The Netherlands 



Wooden houses, a lot of lakes and forest  
can be associated with……	

Sweden 



The sentence «a kilo of wine»  
can be associated with…..	

Greece 



Continuing a meeting in the weekend cottage, 
drinking a beer, but you must put off your shoes, 
can be associated with…..	

Czech Republic 



Quite a lot of rain and the sentence «let’s meet 
about nine’ish» 

can be associated with…..	

Ireland 



Europe vs Italy 



 Curriculum Vitae 

A cosa serve?????? 



 Curriculum Vitae 



 Curriculum Vitae 



Curriculum Vitae 

 
 
 
 

Regole da seguire: 
•  Il miglior curriculum, il miglior candidato. 
•  Il curriculum non è tuo, ma del lettore. 
•  Dimmi perché! 
•  Evitare i “cv-fotocopia”.  
•  Cosa facevi nelle precedenti aziende? 
•  Le lingue, le conoscenze informatiche. Non 
mentire!! 
•  Sintesi vs completezza 

 



Curriculum Vitae 

Preparare un curriculum vitae per un’offerta di 
lavoro all’estero presenta delle ulteriori 
difficoltà: 
 
•  la lingua 
•  la traduzione delle proprie mansioni 
•  le consuetudini di quel determinato paese 
•  la concorrenza 



Curriculum vitae  	
 
Cv Europass vs Cv “all’inglese”? 
 
Sinteticamente si può dire che il cv Europass viene ben accolto nei paesi 
dell’Europa Continentale (es. Francia, Germania, Spagna) mentre il cv 
all’inglese è preferito nei paesi anglosassoni e nei paesi scandinavi. 
 
Per scaricare il cv Europass: 
https://europass.cedefop.europa.eu/it/ 
 
Per scaricare il cv all’inglese: 
http://www.cliclavoro.gov.it/Cittadini/OrientamentoAlLavoro/Pagine/CV-e-
cover-letter-in-inglese-aiuto.aspx 
 
Per poter tradurre le proprie esperienze/competenze professionali: 
https://ec.europa.eu/esco/home 
 
Per verificare l’equiparazione del proprio titolo di studio: 
http://www.enic-naric.net 
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Curriculum vitae 



Cv 
 inglese 



Cv 
 inglese 



Cv  
tedesco 



Cv  
francese 





El objetivo del currículum es conseguir una entrevista personal para optar 
a un puesto de trabajo concreto. 
 
Factores a tener en cuenta: 

Adecuarlo al destinatario a quien va dirigido. 
Resaltar aquello que nos interesa para captar el interés del 
interlocutor. 

 
El Currículum Vitae debe ser: 
   Breve, no debe exceder de más de 2 páginas (la 1ª página es la 

 más   atractiva). 
Personalizado, resaltando los datos más relevantes 
De Estilo cuidado: evitando  errores de Ortografía,  utilizando 
un papel de calidad, estructurado y con frases cortas. 
Atractivo y de fácil lectura. 
Claro y conciso, evitando demasiados tecnicismos. 
Someterlo a una lectura crítica por terceros.  

  
 



Cv 
spagnolo 

 
Ejemplo CV CRONOLÓGICO:  
  
Nombre y Apellidos 
F. Nacimiento / Años 
Dirección 
Teléfonos 
Correo electrónico 
 
FORMACIÓN OFICIAL 
Titulación                                                                                                       Fechas 
Centro 
  
EXPERIENCIA PROFESIONAL 
  
Puesto                                                                                                           Fechas 
Empresa (Sector) 
Funciones: 
 
FORMACIÓN COMPLEMENTARIA 
  
Curso                                  Fechas 
Centro de Formación, horas curso. 
  
INFORMÁTICA 
  
Office, Nivel usuario. 
Internet, nivel usuario. 
  
IDIOMAS 
  
Inglés y Francés, nivel básico. 
Español, nivel alto. 
  
OTROS DATOS DE INTERÉS 
  



Cv 
spagnolo 

Ejemplo CV FUNCIONAL: 
Agrupa la información de nuestra experiencia laboral por etapas profesionales, 
diferenciándose éstas por el desempeño de un puesto de trabajo y/o categoría profesional, 
independientemente de haberlo realizado en diferentes empresas y de manera no 
continuada a lo largo de nuestra vida laboral. 
  
Nombre y Apellidos 
F. Nacimiento / Años 
Dirección 
Teléfonos 
Correo electrónico 
FORMACIÓN OFICIAL 
Titulación                                                                                                       Fechas 
Centro 
  
EXPERIENCIA PROFESIONAL 
Puesto trabajo/Etapa profesional 
Sectores de Actividad en los que lo ha desarrollado (Ejemplo: Químico, Servicios, etc) 
Funciones: 
    
FORMACIÓN COMPLEMENTARIA 
Curso                                   Fechas 
Centro de Formación, horas curso. 
                    
INFORMÁTICA 
Office, Nivel usuario. 
Internet, nivel usuario. 
  
IDIOMAS 
Inglés y Francés, nivel básico. 
Español, nivel alto. 
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Curriculum vitae 
 
Simple, attractive, creative layout—think about how it looks! 

• You can start with either your education or work 

experience 

• Reverse time order—the latest is first 

• We write dates: YY-MM-DD 

• Don’t go back too far in time (except certain education) 

• Skip short courses, apprenticeships if they’re not relevant 
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Application letters  
 
Application letters should preferably be written in Dutch, 
unless the advertisement states that letters in another language 
will be accepted.  
Application letters in the Netherlands are usually short, concise 
and to the point.  
You should indicate why you are applying and why you think 
that you are the right person for this job.  
It is also customary to state that you would welcome the 
opportunity to discuss your application in a personal interview.  
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The curriculum vitae  
 
In the Netherlands the curriculum vitae (cv) is brief and to 
the point. Education/training and work experience are 
usually listed in chronological order.  
Try not to use more than one sheets of A4 (two at most).  
A Dutch cv contains only dates and factual information while 
you may describe your motivation in the letter.  
Do not include any information which is not relevant to the 
job for which you are applying.  
However, Dutch employers do find hobbies and social 
activities important, so include them on your cv. Try to list 
activities which are relevant to the job for which you are 
applying. 
Adapt your cv to every vacancy to which you respond. You 
do not need to include references or copies of diplomas, 
since the employer will only ask for those at a later stage.  
 



E
U

R
opean E

m
ploym

ent Services 
CV 
• Targeted and easy to read and understand 
• 2 A4 pages 
• Focus on company needs 
• Select information carefully to target your CV 
• Consider format 
 
Cover letter 
• Max 1 A4 page 
• Future oriented 
• Focus on what the company will gain from hiring you – 
not what you will gain or expect to learn 
• Pick 3-5 essential requirements and answer them 
carefully 
• Include why you wish to work for this particular 
company 
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Make a Curriculum Vitae (CV) in English or a Scandinavian 
language  
 
First CV and cover letter, other documents if requested later on 
Be prepared for this, have scanned copies of certificates, 
diplomas, letters of reference etc ready to go!  
 
Curriculum Vitae (CV) in English for Norwegian employers:  
– Personal (name, address, phone, e-mail etc.)  
– Education (describe shortly) 
– Work Experience (describe shortly) 
– Courses and certificates  
– Language skills 
– Interests 
– 2-3 References (former employer + phone numbers) –  No 
Photo 
– 1-2 pages maximum  
- Be honest and modest!!! 

















Per ulteriori informazioni sul servizio offerto: 
  
Dott. Fabrizio Rossetto 
CENTRO PER L’IMPIEGO SEREGNO 
Via Monte Bianco, 7 20831 Seregno (MB) 
Tel. 0362 313821 
  
Per l’invio del proprio Cv: 
f.rossetto@afolmonzabrianza.it 
Skype: fabrizio.rossetto 
  
Per ricerche di lavoro: 
Sito Afol Monza Brianza: http://www.afolmonzabrianza.it/centri-impiego/eures/ 
Gruppo Facebook: Eures Monza Brianza 
European Job Days: https://www.europeanjobdays.eu/ 
Your First Eures Job 5.0: http://www.yourfirsteuresjob.eu/it/home  
Anpal: http://www.anpal.gov.it/Pagine/default.aspx 
  




