Timetable describing a standard week of Service of the volunteer

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Morning
9.00-10.00
	
	
	School programme
Presentations, non-formal education
	
	
	
	

	Afternoon
14.00-19.00
	Open Café
Group meeting
	Help in the childrens home
	Open Café
Activities with the children
	Open Café
Activities with the children
	Open Café
	Day off
	Day off

	Evening
19.00-20.00
	Language lessons
	Optional 
	Language lessons
	Preparing exhibition
	Optional
	
	


The volunteer will be working 36 hours per week and getting holidays of 24 working days on a 12 month basis. In case of language training as well as courses arranged by EVS time will be given off. The volunteers will be expected to work during weekends sometimes, but he/she will always get continous 2 days off during the week.
Since the youth Centre is open in the afternoons and during weekend, the volunteers in the youth centfre will work from 14.00 till 20.00. Some days thei will have program with the kids in the local children’s home. The timing of these programs will be agreed with the workers of the children’s home and the volunteer. 
· The primary task will be that of creating a good, warm and welcome atmosphere in the café. That includes talking a lot with the young people, getting to know their life situation and discussing their dreams and problems. It can also mean other ways of contact such as playing games or sport with them to add to the purpose of creating an active link between the users on one hand, and the volunteers and staff on the other. This will ensure a great dynamic and attitude among the users towards the café. 
· Events, tournaments and parties - This entails organising small and big events during the season for the young people such as day trips, theme weeks about various youth topics, decorating the café for special events such as Christmas or Halloween, table football and tennis tournaments, parties, discoes, painting a wall and many more. The task of the volunteer will be to help in getting ideas, plan and organise all aspects of such activities within the team. 
· Networking and PR tasks - The volunteer will take part in networking efforts trying to involve the local youth organisations, local schools and other NGO’s trying to increase the level of activities and encourage youth to get involved with the local youth organisations. This includes the task of encouraging ressource persons in the NGO’s and schools to run activities in the facilities or start up new activities as individuals. This will be done by having meetings developing specific ideas (e.g. scout meetings in the café, exhibitions and leaflets about NGO’s etc.) and talking to people. Furthermore the volunteer will be involved in making PR happenings entailing getting messages in town speakers system, handing out flyers, making posters and so on. The task will be carried out in corporation with the manager. 
· Volunteer network - The volunteers will work together with the project manager to develop and rooten a network of around 8-10 local part-time volunteers, who will participate in the working tasks on shifts. Ideas and initiatives will be discussed in a network group, which has the main responsibility for what activities to have - and  how to run the café. The tasks will include arranging meetings, follow up on agreements made, making agendas and minutes, discussing strategies, long term time planning – all together with the manager. 
· Workshops – If the volunteer has any special skills, he/she is encouraged to set up a weekly or monthly regular activity such as a painting workshop, homework group, dancing group, language course, etc. and run it for a longer period with guidance of the manager. The task may also be that of encouraging other people to do so, and help them in organising the practical issues around this (room booking, finding dates and - young people to take part, making a poster etc.)
· Desk services – There is a counter in the youth centre, which needs to be served by staff and volunteers. Tasks include receiving money for Internet users, issuing membership cards, handing out games and other small tasks. This is done together with the staff, while talking to the users and being in the café. So the tasks will be done on an on/off basis during the whole evening. 
· Practical tasks – main cleaning is done by external cleaners during the week, so the volunteers will only really help in tidying up after the café is closing. 
· Childrens home - Depending on the interest of the volunteer and the situation in the café during the year, the volunteer is invited to work one day a week in the local childrens home of Velky Meder. The children home has 60 children living there, and besides being there to play with the children, it would be a good idea to work actively to getting the oldest children involved in the café. 
· Responsibilities for certain tasks, specific guidance and support in the case of highly demanding tasks - activities/tasks are supervised by the project manager and assistant and organised within the big team of local and EVS volunteers, so the EVS volunteers will be an extra in the daily life of the youth centre and be able to add interesting new dimensions to the activities of the café. The EVS volunteers will be encouraged to take responsibility according their own needs and capacities as well as they gradually get to know the working environment and culture better. Therefore there will always be strong cooperation with others, where the volunteer will be able to take different roles and get support.

· Options for a personal project – the volunteer is invited to start up any activity, event or project, which he/she is interested in or have experience within. The volunteer is also welcome to take over any of the current activities and take a main responsibility there. They will also have the possibility to do presentations in the local schools about EVS, abouit projects, etc. 
